YTBEPXJIEH
npukazom KYBO «[TABOJIJIC»
oT 24 auBapst 2024 . Ne 10 - O

KOJAEKC IMPABHJI CAYKEBHOI'O MOBEAEHUS M 3TUKH
PABOTHUKOB KASEHHOT'O YUPEJJIEHHSI BOPOHE¥CKOII
OBJIACTHU «I'OCYJAPCTBEHHbBIN APXUB BOPOHEKCKOIi
OBJIACTU JOKYMEHTOB IO JINYHOMY COCTABY»

1. O0mue nosoKeHHs

I.1. Komekc mnpaBun ciyxeGHOrO MOBEIEHHS W ITHKH pabotHukos KYBO
«l’ocynapcTBeHHblii  apxuB BopoHekCcKo# 06TacTH JOKYMEHTOB MO JTUYHOMY
cocraBy» (nanee - Koxekc) paspaboran B cOOTBETCTBHE ¢ YKazoMm [Ipe3unenta
Poccuiickoit @eneparuu or 02.04.2013r. Ne 309 «O Mepax M0 peaju3aluu
OTHENBHbIX  roJioxkeHHH  DenepanbHoro  3akoHa  «O [IPOTUBOJIENCTBUU
Koppynuun», ®PenepalbHbIM 3akoHOM 0T 25.12.2008 1. No 273-®3 «O
MPOTUBOJICHCTBUN KOPPYIUMH» W UHBIMH HOPMATHBHBIMH [1PABOBBIMH aKTaMH
Poccuiickoit ®enepanmu u Bopomewxckoit obmacTu, a Takke OCHOBAH Ha
00LIeNPU3HAHHBIX HPABCTBEHHBIX IPHHIANAX M HOPMAX POCCHIICKOTro obIecTsa 1
rocynapcTaa.

1.2, Konexc npencrapiser coboi cBOA 0OUMX MPUHLMIIOB MPodecCHOHANBHOI
CIyxe0HOH STHKM W OCHOBHBIX IPABHJI CIly’KeGHOrO MOBEIEHMs, KOTOPBIMHU
AOJUKHBI  PYKOBOJCTBOBaThCs pabothukn KYBO «locymapcrsennbiii  apxuBb
Boporexkckoit 001acTH JOKyMEHTOB [0 JHYHOMY COCTaBY» (Janee — pabOTHUKH
apXuBa) He3aBUCHMO OT 3aMeIlaeMOi UMM J{OJIKHOCTH.

1.3. I'paxcpanun, noctynaromuii Ha pabory B8 KYBO «[ocynapcTBeHHbIH apXHB
Boponexckol o6nacTu QOKyMeHTOB [0 JMYHOMY cocTaBy» (mamee — KVBO
«CABOJJIC»), 06s13aH 03HaKOMHUTECS ¢ nostoskeHussMu Kozekca U co6uioaaTh ux
B IIPOLIECCE CBOEH TPYAOBOM ACATEIBLHOCTH.

1.4, Kaxxapiit paGoTHMK apXuBa JOMKEH MPUHAMATE BCE HEOOXOAMMbIE Mepbl s
cobmonenus nonoxkenni Kopekca, a KakAbli IpakJaHuH NpH OOpalleHHH B
YUPEKIACHHE BIIPaBe OXKUAATh OT pabOTHUKA apXMBa MOBEIEHHUSA B OTHOLLUCHUSIX C
HUM B COOTBETCTBUH ¢ nojoxeHusmMu Koxekca.

I.5. lenbio Kopaekca sBnseTcs YCTAHOBIEHHWE OSTHYECKMX HOPM M IIPABHII
CIIy’KeOHOro IoBe/leH!s] pabOTHUKOB apXWBa JUis JOCTOMHOrO BBIMTOJHEHUS HMH
cBoell Mpo()ecCUOHANTBHOM eI TelIbHOCTH.

1.6. Komekc mpusBaH MOBBICUTE 3(()EKTUBHOCTb BBIMOJHEHHS PabOTHUKAMH
apXuBa CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.
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1.7. Komekc ¢y HuT 0CHOBOU [isi (JOPMUPOBAHUS JOTIKHOM Mopanu B cgepe
dpXMBHOTO  J1€Jla, YB&XHUTENLHOTO OTHOLICHMS K pabOTHHMKAM apxuBa B
OOIIECTBEHHOM CO3HAHMM, a TAaKXKe BLICTYNAeT KaK HHCTHTYT HPABCTBEHHOCTH
pabOTHUKOB M UX CAMOKOHTPOJIS.

1.8. 3Hanue u cobmoneHue paboTHUKaMK apxuBa nonoxeHnit Kojgexca spisercs

OJJHUM U3 KPUTEPHEB OLIEHKH KadecTBa HUX MPO(eCCHOHAIBHON NEsATeNIbHOCTH |
Cclly’keOHOro oBeIeH s,

2. OcHOBHbIE NPHHIMIBI H IPABAIA CYKeGHOT0 MOBEIeHHUS
paboTHHKOB apXuBa

2.1. OcHOBHBIE MPUHIUIIBI CITYKeOHOTO MOBe/IeHUs PabOTHUKOB apXHBa sIBIISHOTCS
OCHOBOH IIOBEAEHMS] I'PAXKIaH B CBA3M C TPYJOBOH MAeSITENbHOCTBIO B cdepe
ApXMBHOTO JIefia.

2.2. PaboTHukM apxuBa, CO3HaBasi OTBETCTBEHHOCTH nepejl IocyaapcTBOM,
00LIECTBOM M rpayKIaHaMHU, [IPU3BAHDI:

a) HUCIIONIHATE  JOJDKHOCTHBIE  00s3aHHOCTH ﬂOGpOCOB@CTHO, Ha BbICOKOM

Mpo(eCCUOHAILHOM YPOBHE, HeoOXoaumoMm s obecriedenust 3(PPeKTHBHOI
padotet KYBO «["TABOJ1JIC»;

0) He coBepwaTb MAEHCTBUH, CBA3aHHBIX C BIMSAHHEM KaKUX-IHOO JHYHBIX,
HMYLIECTBEHHBIX  ((MHAHCOBBIX) W  MHBIX HHTEPECOB, MPENsSTCTBYIONMX
J100POCOBECTHOMY HCITOJHEHHUIO JOJIKHOCTHBIX 00S13aHHOCTEHH;

B) COOJIIOIaTh HOPMBI CITyKeOHOH, MPoQecCHOHANLHON 3TUKK U MIPABUIA J1EJ0BOTO
TIOBEIeHMUSI;

F) [IPOSABJISITE KOPPEKTHOCTE H BHHUMATEJIBHOCTL B O6paLH€HHI/I C rpaxgaHaMu H
JOJIZKHOCTHBIMHA JIMIIAMH,

71) BO3ACPIKUBATBCS OT IOBEJCHMsS, KOTOPOE MOIJI0 OBl BBI3BATH COMHEHHE B
00BEKTHBHOM MCIIOJIHEHUU PabOTHUKOM apXHBa JOJDKHOCTHBIX 0OS3aHHOCTEH, a
TaK)Ke He JIOMyCKaTh KOH(IMKTHBIX CHUTYyallMi, COCOOHBIX HAHECTH yiepb ero
penyramun v asropurety KYBO «[TABOJIC», He coBepiiaTh MNOCTYIIKH,
MopoyYalue ero 4ecThb U JOCTOMHCTBO;

€) YBaXKMTEJIBbHO OTHOCUTBCS K JCATCIBHOCTH TPEACTABUTENIEH CPEICTB MaCCOBOM
nHpopManuu 1no uHdpopmuposanuto odbmectsa o pabore KYBO «"ABOJIJIC», a
TaK)Ke 0OKa3blBaTh UM B YCTAHOBJIEHHbBIX 3aKOHAMHU CIIydasiX M MOPsJIKE ComeitcTBre
B [1OJIy4€HHMH JOCTOBEPHOH HH(pOpMaLUK;

’K) MOCTOSIHHO CTPEMHUTBLCS K OO0eCreueHHI0 Kak MOKHO Oojiee (P QeKTHBHOTO
pacropsHKeHUs! pecypcaMu, HaXOISALIUMHUCS B C(pepe ero OTBETCTBEHHOCTH.
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2.3. PaGotnumku apxuBa o00s3aHel cobmonarte Koncrturyumio Poccuiickoit
Genepanny, (denepanbHble KOHCTUTYIHOHHBIE 3aKOHbBI, (eepaibHble 3aKOHbI,
MHbIE  HOpMaTHBHbIe TMpaBoBble akTel Poccuiickoil @emepaumn, VYcras
Boponexckod 00nacTd, 3aKoHbI M HMHble HOpPMATHBHbBIE [PaBOBbIE AKThI
Boponexckoii obmacTu 1 o0ecredynBaTh UX UCIIOIHEHUE.

2.4. PaboTHHKHM apXKBa B CBOCH AESATENBHOCTH HE JOJKHBI JOMYCKaTh HApyLICHHE
3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, HCXONS M3 IMOJIMTHYECKOM,
KOHOMHUYECKOH L1e1eco00pa3sHOCTH J1MO0 MO0 MHBIM MOTHBAM.

2.5. PaboTHuKHM apxuBa 00s3aHbI IPOTHBOAECHCTBOBATH MPOSIBIEHUSIM KOPPYITLHHU
U TpeIrnpuHUMaTh Mepbl 10 ee MNPoQHIAKTHKE B MOPSIKe, YCTAaHOBJIEHHOM
3aKO0HOo/aTelIbcTBOM Poccuiickoi Menepalinu.

2.6. PabotHuky apxuBa 3ampeliaeTcs MOJyyaTh B CBA3M C HCIIOJHEHHUEM WM
JOJZKHOCTHBIX 00sI3aHHOCTEH BO3HAMPAKACHHUS OT (PUIHYECKUX M HOPHIMUYECKUX
UL (MOJapKH, 1€HeKHOe BO3HArpaXJeHHe, CCYIbl, YCIIYTH, OIJIaTy pa3BiedeHHuH,
OTIbIXa, TPAHCTIOPTHBIX PACX0/0B U MHBIE BO3HATPAXKIEHHUS ).

2.7. PabGorHuUK apxuBa 00s3aH [PUHAMATb COOTBETCTBYIOUIME Mephl 10
obecrieyeHuto  0e30mMacHOCTH M KOH(QUAEHUHAJILHOCTH  HUH(OpMALMM, 34
HECAaHKLIMOHUPOBAHHOE pa3riallleHue KOTOPOoi OH HeCeT OTBETCTBEHHOCTDL WIIH (1)
KOTOpasi cTajla M3BECTHA €My B CBS3M C HCIIOJIHEHMEM WM JIOJMKHOCTHBIX
00s13aHHOCTEH.

2.8. PaboTHUK apxuBa, HaJeJCHHLI OpPraHU3aLHOHHO-PACIOPSAUTEIbHBIMU
[I0JJHOMOYMAMHU IO OTHOILIEHHUIO K APYTMM pabOTHUKAM apXuBa, H0JKEeH ObITh [/
HUX o00pa3noM npodeccHoHanu3Ma, Oe3ynpedyHo peryTaiuHu, CrocoOCTBOBATH
(opMUPOBAHUIO B apXxuBe OJaronpusaTHOro 1is >GGeKTUBHON paboThl MOPATBHO-
ICUXOJIOTMYECKOT0 KJIMMaTa.

2.9. PaGoTHUK apxuBa, HaJEJICHHbI OpPraHM3alMOHHO-PACIOPSIAUTEIbHBIMU
IOJTHOMOYHAMM 110 OTHOLICHUIO K IPYTUM pabOTHHKaM apXHBa, IPHU3BaH:

a) IPUHUMAaTh MEPBI [0 HEJIOMYLIEHHIO CO3/1aHUsl KOH(DJIMKTHBIX CHTYaLHUH;
0) IPUHHUMATE MEPHI N0 MPEAYIPEKICHUIO KOPPYITLIHH.

2.10. PaGoTHHUK apxHBa, HaJEIEeHHBIH OpPraHU3aLOHHO-PACIIOPSAUTEIbHBIMH
NOJHOMOYHUSMM [0 OTHOLIEHWID K JAPYTUM pPaOOTHUKAM YUpeimAeHHs!, JIOJKeH
NPUHUMATE MEPbl K TOMY, 4TOOBI MOJYMHEHHbIE €My COTPYIHHKH HE JIOMYCKaJH
KOPPYNIHMOHHOONACHOTO TIOBEIEHUs, CBOMM JIMYHBIM IIOBEIEHUEM I10/1aBaTh
NpUMep YeCTHOCTH, OECIPUCTPACTHOCTU U CIIPABEAIUBOCTH.



2.11. PaboTHMK apxuBa, HaJeJeHHbIH OpPTraHW3aLHUOHHO-PACIIOPSIHTELHBIMHU
[MOTHOMOYHSAMH 10 OTHOUIEHHIO K JPYrHM pabOTHHKAM YUpelKIeHUs, HeceT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATeNIbCTBOM Poccuiickoit ®Penepaunu
3a AeHcTBUS UM Oe3/leWCTBHE TOJUMHEHHBIX eMy COTPYAHMKOB, HapyINAKOLINX
IPUHLHKIBI STUKKA W MpaBUIa CIIy:KeOHOr0 MOBENEHUS, €CIIM OH He TPUHSIT Mepbl
10 HEJIOTYUIEHHIO TaKUX ACHCTBUH WM Oe31eHCTBH .

3. DTHYecKHe NpaBUJIA C1Y:KeOHOro MoBeJeH s
padOTHHKOB apXuBa

3.1. B cmyxe6HOM rnoBefeHHH pabOTHUKY apXxMBa HEOOXOIHMO MCXOIUTh M3
KOHCTUTYUHOHHBIX IIOJIOKEHUH O TOM, 4YTO 4YeJOBEK, €ro mpaBa MU CBOOOJIBI
SBJISIIOTCSL  BBICIIEH LEHHOCTBIO M KaXKIbIH TpakJaHUH HMeEeT MpaBo Ha
HENPUKOCHOBCHHOCTh YACTHOM JKM3HHW, JIMUHYIO M CeMEHHYI TaiiHy, 3aIiuTy
YECTH, JIOCTOMHCTBA CBOEro 100pOro HMEHH.

-

3.2. B cayxeOHOM noBeACHHMM pabOTHUK apXuBa BO3JEPIKMBACTCA  OT:
a) rpyboCcTH, IPOsBIEHUH MPEeHEOPEIKUTENBEHOTO TOHA, 3aHOCYUBOCTH, TTPEAB3ATHIX
3aMeYaHWH, TPEAbABICHUI HENPABOMEPHBIX, He3acTy)KeHHBIX O00BUHEHMII;
0) yrpos, 0CKOpOUTeIbHBIX BBIPA’KEHUH WIIH PEIUIHK, AeHCTBHI, MPENSTCTBYIOINX
HOPMajbHOMY OOILNEHHIO MJIM IPOBOLMPYIOUIMX INPOTUBOMNPABHOE IOBEIEHUE,
B) KYpPEeHHs BO Bpemsi CIyKeOHBIX COBellaHuii, Oecelm, WHOro CiyKeGHOro
001LIeHUsl ¢ TpakIaHaMHU.

3.3. PabGoTHuku apxuBa TNpU3BaHbl CIOCOOCTBOBATH CBOWM  CITY)KEOHBLIM
MOBEACHUEM YCTAHOBJIEHMIO B KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOIICHUH U
KOHCTPYKTHUBHOI'O COTPYAHHYECTBA ApyT C JpPYrom.
PaGoTHuKkM  apxuBa [OKHBI OBITH  BEXKJIMBBIMH, J00pOXKelaTelbHBIMH,
KOPPEKTHBIMH, BHUMATEIbHBIMM M IPOSBIAATE TEPNUMOCTb B OOLICHUH C
rpakaaHaMM ¥ KOJUIeraMHu.

3.4. PaGoTHHK apxuBa IPH MCIOJHEHHH TOJDKHOCTHBIX 00s3aHHOCTEH o00s3aH
MOAAEP)KUBATh BHEIIHMH BHJ, CIOCOOCTBYIOWIMHA YBa)KHTEIBHOMY OTHOIICHHIO
rpaxklai M COOTBETCTBYIOILMHA OOLIENPUHATOMY JEJIOBOMY CTUJIKO, KOTOPBIi
OTIUYAIOT O(ULHUATIEHOCTD, CIePIKaHHOCTh, AKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HapylmeHue noyo:xkeHuii Koaexca

4.1. Hapymenue paboTHHKOM apxuBa noyiokeHuit Kojekca BieyeT npuMeHeHue K
pabOTHUKY Mep AUCUUIUTMHAPHOM, aJIMUHUCTPATHBHOMI, MHON OTBETCTBEHHOCTH.

4.2. Cobmoaenue paboTHUKOM apxuBa mojoxxeHud Koaexca ydyuTbiBaeTcst npu
pelIeHrH BOMpoca JOHKHOCTHOTO poCTa.



